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SSN Incident Report Working Group 2nd Meeting


Lisbon, 14 December 2010

DRAFT AGENDA

SSN INCIDENT REPORTS WORKING GROUP

2nd Meeting

Lisbon, 14 December (9:30 – 17:30)

	Item
	
	Speaker
	objective

	I
	09:00 – 09:30 Welcome and approval of the agenda 
	EMSA/COM
	Recall :

- ToR of the Group      

- Working procedures   

- List the documents submitted for the meeeting

	II
	09:30 – 09:45 Approval of the Work Plan of the Group

Ref. Doc.: IRWG 2/1 Action plan 1.0
	EMSA (GSI)
	Agreement on the specific topics and programme for the WG (meetings, deliverables, etc.)

	III
	09:45 – 10:45 Incident reports: solving existing inconsistencies

 Ref. Doc.: IRWG 2/2 V1.0
	UK/IE
	Presentation of the proposals to remove inconsistencies in the Incident reports (Annex A of XML ref guide and in messages)

	
	10:45 – 11:00 Coffee break
	
	

	VIII
	11 :00 – 11 :15: Outcome of the questionnaire on Incident Reports
Ref. Doc.: IRWG 2/8
	EMSA(GSI)


	Analyse the outcomes of the questionnaire sent to MSs

	IV
	11:15– 12:00 Revision of the Incident Report messages Guidelines

Ref. doc.:  IRWG 2/3 Incident Report Messages Guidelines 
	EMSA(GSI)/All
	Revision of the current guidelines in order to:

1. propose new guidelines.

2. incorporate the new messages

	V
	12:00 – 12:30 Improvement of the distribution tool through the web interface 

Ref. Doc.: IRWG 2/4
	DK (EMSA on behalf)
	Proposal to improve the distributed Incident report through the current web distribution tool

	
	12:30 - 14:00 Lunch break
	
	

	VI
	14:00 – 14 :45 Incident Report Structure

Ref. Doc.: IRWG 2/5 

	EMSA(YLM)
	Concept paper to push and distribute the Incident reports.



	VII 
	14 :45 – 15:30 Incident Report Structure

Ref. Doc.: IRWG 2/6 

	IE
	Analysis and proposals for enhancing the XML interface for MSs

	
	15:30 – 15:45 Coffee break
	
	

	IX
	15 :45 – 16:15 Revision of the Incident report forms

Ref. Doc.: IRWG 2/7 

	IT
	As define in task 1 of the IRWG 1

	X
	16 :15 – 17 :00 Actions to improve and standardise the level of reporting for IR
Doc : Discussions
	EMSA (YLM)
	As defined in the Tor, the purpose is to discuss on how to improve and standardise the level of reporting IR (Actins from EMSA, from the MSs, trainings...), to propose ideas.

	XI
	17 :00 – 17:15 Closure + Date and place of the next meeting
	Participants
	Define:

- the solutions agreed,

- the actions remaining with the roadmap

- the period for another meeting




